RAJBHASHAHINDI.COM

Fraferdi= reeTaet iR ararier (Official English-Hindi

Phrases)

I T 1: YT hraferd= arerier (1-30)

1 Action as at 'A' above FWR 'S’ & IR FHRATS hl STY
2 Advise accordingly JETIR gRId @

3 Approved Sried

4 Case is put up for orders HATHET 3G o g Uga @

5 Delay should be avoided & =Tgl g Tfey

6 Do the needful A h HRATS

7 Early action please Fuar 2t FRATE A

8 Enquire into this case and report early AT i SiTd A R ftw Raté &

9 Expedite action h1ears fier & | shrears | oftsrar e
10  Give top priority to this work 9 I Sl URH AT & S

11 Iagree AUgAd g

12 Inform accordingly TR gfAad e

13 Issue today 3T &l SIS hd

14 Locate the irreqularities/ discrepancies Sfafiaarett / srErTfadt a1 uar g

15  May be informed accordingly deIaR gfaa foear simg
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I WY 2: Hgeayol hraferdi=T areriar (31-80)

Necessary action may be taken
Please comply before due date
Please discuss

Please put up draft reply

Please treat as most urgent
Sanctioned as proposed

Seen, thanks

Submitted for orders

Suitable reply may be given
Summary of the case is sent herewith
The proposal is quite in order

This may please be approved

This requires administrative approval
Verified and found correct

We are awaiting a report from......

TG HIRATS hl ST

FUAT fAad ARG ¥ uget 39T Ut fhat STTg
pran ==t e [ =t ifSrg

PUAT IR T HHIET TEId he
PUAT A ST TS
TRATd <k SR SR

&g foran, a=gare

e Ugd / 3meer & fog ukga
TfRd IR A far sy

T T TR 1Y AT 71 38T @
g udTd foreeper Sieh 8

PO SHRT IFATE hY

399 gL srgHie ofaa @
g &= ferar iR Stes uran

=52 O 3 Rl &t uehten R @ &

31

Action may be taken accordingly

ISR TS hl S
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Action taken may be intimated

An early reply is solicited

As per rules

Bring this to the notice of all concerned

The matter may be examined

The matter may be considered

The matter may be looked into

Necessary instructions may be issued

Please acknowledge receipt

Please arrange to send the information

Please furnish the requisite information

Please furnish the details

Please refer to your letter dated...

Reference is invited to...

The matter is under consideration

The matter is being examined

The matter has been examined

The matter may be pursued

The matter may be followed up

&Y 7T HRATE T ST hAT ST
2fter SR erdfaya @

[RREIESI

! TR 9 defdal &t & Sy
HTHe i Sifd/udter 6 g

e R =R fohar se

AT ot QT ST [ ATH i Sirg i ST

3Mrages A& Y fohy Sd

U Wity i uradt &

FUAT GIT AT T HTRAT Y
P STOfRY T IueTe HRIY
U fAaRor U RTq

UdT 370 it ust &t deef o
HAeT femrred= &

HTHe < S 6 511 8 &

HIA <l Sifd e ot T8 &

AT ahl 3T TTAT ST

et & Sl raTE Y g
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The matter may be kept pending

The file may be put up again

The file may be put up for consideration
The file is submitted for perusal
Submitted for kind consideration
Submitted for kind approval

Submitted for kind perusal

The proposal may be accepted

The proposal may be approved

The proposal may be considered
favourably

The proposal is under examination
The proposal is not acceptable

The proposal may be reconsidered
The same may be approved

The same may be noted

The same may be treated as cancelled

The same may be communicated to all
concerned

A &l dfed @1 S
TS J: R &l <Y
GIget foramref uega &t s
IS STaeeh1Y Ugd &
o o g

U SrgHteATd g
FUAT Saciten-d Ugd
g TR fohar st
U1 T 3igAteA fohar S
TIATE OR SFqerdgeieh faram foam Sy
UATE URieroneE §

v wHiehd el 8

U1 WR gAfGaR frar smg

ST TgATEH fohat STTg

34 dle & forar sty

g9 g AT S

gaeh! T @t Fafddt & smg
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The matter may be referred to the
competent authority

Approval of the competent authority
may be obtained

The competent authority may kindly
consider

The competent authority has approved
the proposal

The requisite approval may be obtained
The requisite action may be taken

The requisite documents may be
furnished

The relevant records may be produced
The records may be verified

The facts may be verified

A detailed report may be furnished

The report may be submitted at the
earliest

Compliance report may be furnished

HTHT &1 UTferehT_t ahl WSiT STTY

He&H U RY 1 SrgATe e fomam Sig

H&H UTfdehRT pudr faar &e

e mfARY 3 UaTa ot SigAle o far &

Sraferd SrgHTe T foRar SITg

INAfAT hRaTS Y Sy

SO SXATST T Y SITQ

Ruté gensfter uxga &t sig

ST RUlé uga 6 sIg
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Imﬂ3:ng<—crq;0fqamzﬁfamﬁ"/&zm

may be taken
- &l ST

may be furnished

- I /U fohaT sy

may be issued

- SR} fomaT s

may be considered

- fa=m= forar ST

for kind approval

~ SrgHteATd

for kind perusal

- SaeltehTY

at the earliest
- gyrfisr

competent authority

- & UTfahrt

compliance report

- 3T Rulé

may be obtained
- T fRar sITe

may be submitted

- uEgd fohar sIg

may be examined
- Sita/udteror farar ST

may be communicated

- i frar sig

for kind consideration

- faem=rf

as per rules

- fFrgargar

all concerned

- gf} gefda

requisite information

—)Gi'am?lﬁilﬂT
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A list of cases disposed of is placed
below

Approved draft typed and put up for
signature please

Attention is invited to circular/office
memo no... dated on the subject noted
above

Brief summary of the case is placed
below

Budget provision exists

Case is resubmitted as directed on pre-
page

Competent authority's sanction is
necessary

Delegation of financial powers
Departmental action is in progress
Draft reply is put up for approval
Early action in the matter is requested

Entry in leave account/service record for
initials please

Funds are available within sanctioned
budget

fAgerg Ty ame G gt A i g

ST UIREY, TT3Y ohich g&I18R & forg uega

oo fowa &R aii... & uRus/srafaa ama=

T ahT IRILT A= fear mar &

golc § a8

od g8 & PR, A g vgd &

e TRl Y Herdt ST g

=it aiferrat et vraamats=
faumfta srars 6 s %l 8

SR T AT rgAte o forg oega 8
Ity 8 o6 39 At | fter sprars

B @ [ a1 rfAerg # Y 78 ufaf® smener
& fg usgd 8

Ao dote d fAfdr Juctey 8
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Further orders will follow

In continuation of this office letter

Inspite of repeated reminders, the
information has not been received so far

In this connection it may be pointed out
that

Inviting your attention to

Matter has been examined

May be treated as urgent

Necessary report is still awaited

Office copy & fair copy for signature

Subject to the condition that

Subject to the provisions of

This is to inform

This office has no information in this
respect

Under intimation to this office

Undersigned is directed to acknowledge
the receipt of your letter no.... dated....

You are hereby informed that

ST 3R STeRT WS ATGH

39 31far sraash g SIY

srafera Ruid &t eraft oft weften Hrsm et @
Fraferg ufd ok w=s ufd gwarerm

39 od R &,

............ o Iuaen & srefi=

39 il i 39 Gae § hig ST Ta1 8

39 T ol gfad Td g4

JrefigEdert ot FAdar gan @ f&h amues RAis.....
& g 9T ... i UTadt |si S

3T §8h gRT gfad o sirar & b
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Your reply should reach this office by...... ST IR 9 hrafed H 31l & sifdah........

30 o
at the latest dRIE I Ugd ST A1eg
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